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Types of Goods Receipt

Activities

Goods Receipt for a Purchase Order
Return Delivery for a Purchase Order

Goods Receipt Cancellation
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» Goods Receipt for a Purchase Order activity is
performed when materials or services are received as a
direct result of the issuance of a purchase order.

» Return Delivery for a Purchase Order activity is
performed when the materials received do NOT meet the
requirements, but had previously been keyed with a Goods
Receipt transaction.

» Goods Receipt Cancellation activity is performed when
the receipt of the materials is erroneously entered.
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Movement Types

All Goods Receipt
Activities are tied to a
3 digit Movement

Type.

AASIS Support Center, Patricia Orr
Revised 8-01-04
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A MOVEMENT TYPE is a 3 digit key that indicates the
type of material movement occurring in the system.

A Movement Type enables the AASIS system to find
predefined rules determining how the accounts of the
financial accounting system are posted.

Movement types default for you based on the “activity”
selected in the Goods Receipt transaction.
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Goods Receipt Screen Layout

@

@ Let’s look at the Goods
Receipt Screen...

e

AASIS Support Center, Patricia Orr
Revised 8-01-04
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Goods Receipt Purchase Order - Patricia N. Orr
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The Goods Receipt (MIGO Transaction) screen has 3 main
screen areas:

» Header Data
e [tem Overview

 [tem Detail Data
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The Goods Receipt screen also has an Overview tree
available, which holds data for the last 10 documents
accessed by the user.

Types of documents displayed will be
 Purchase Orders

* Orders

» Reservations

» Material Documents

* Held Documents

If Document Number is not in list, you can go to ME23N
and look on PO History Tab for the number.
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On the screen are fields in which to maintain:

» The Activity to be performed: Goods Receipt, Return
Delivery, Cancellation, Display or Subsequent Delivery

» Reference Document for the activity: Purchase Order or
Material Document

* The Document Number: The Purchase order or Material
Document number

The field to the right of the document number is used for various
information, depending on the activity to be performed. For a
Goods Receipt for Purchase Order, the field may be used to put in
the item number on the PO of the material being received. If the
activity is a Cancellation or Return Delivery, it is used for
populating the posting year of the document.
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Document Data affecting Good
Receipts

e Tolerances
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There are fields within the Purchase Order, if required to
be maintained, which may cause warning or error
messages or require extra data to be maintained when
entering a Goods Receipt.

The Goods Receipt Tolerances, under and over delivery,
are a percentage of the order quantity up to which an
under-delivery or over-delivery of an item will be accepted
in the AASIS system.
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Document Data affecting Good Receipts
* Tolerances

Under-delivery
Over-delivery
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Under-delivery tolerance is a percentage, based on the
order quantity, up to which an under-delivery of the item
will be accepted. The under-delivery tolerance will also
activate the Delivery Completed Indicator for the item in
the purchase order, once the tolerance level has been
reached, if the delivery completed indicator is maintained
with “set automatically”.

Over-delivery tolerance is a percentage, based on the
order quantity, up too which an over-delivery of the item
will be accepted. The over-delivery tolerance will allow
over-shipments by the Vendor to be accepted into the
AASIS system.
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Key Terms for Goods Receipt

Good Receipt

Invoice Verification

Three-Way Match

Movement Type

AASIS Support Center, Patricia Orr

Revised 8-01-04
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Goods Receipt

Document that indicates the materials or services have
been received.

Invoice Verification

The process of entering and checking vendor invoices,
comparing with the purchase order and the goods receipt
document. Also referred to as a “Three-way Match”.

Movement Type

A three digit key that indicates the type of material
movement occurring in AASIS. A Movement Type
enables the system to find predefined rules determining
how the accounts of the Financial Accounting system are
posted.
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Key Terms for Goods Receipt

» Unrestricted Stock

* Delivery Completion
Indicator
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Unrestricted Stock

Materials received and released for payment pending input
of an invoice.

Delivery Completion Indicator

This is a field value in the Goods Receipt process that, if
selected, will indicate the delivery for a particular purchase
order item 1s complete.



Key Terms for Goods Receipt

* Return Delivery

* Under-delivery
Tolerance

* Over-delivery
Tolerance
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Return Delivery is returning goods to an external
supplier. A return delivery references a purchase order or
goods receipt.

Under-delivery Tolerance

Percentage (based on the order quantity) up to which an
under-delivery of this item will be accepted.

Over-delivery Tolerance

Percentage (based on the order quantity) up to which an
over-delivery of this item will be accepted.

3-12



An AASIS Training Guide The Procurement Process-Requisition
through Invoice Verification

Post Goods Receipt

For Purchase Order
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SAP Easy Access
B 5| @82 v

b [ Favarites
7 {3 5AP menu
b [ Office
b [ Cross-Application Components
= {4 Logistics
=2 {3 Materials Management
B Purchasing
| Inventary Management
< {3 Goods Movement
ft) MIGO - Goods Movement (MIGO}
[ [ Goods Receipt
@ MIGO_Gl - Goods Issue (MIGOD)
1 MB1A- Goods Issue
@ MIGO_TR - Transfer Posting (MIGO)
2 MB1B - Transfer Posting
[ [ Subsequent Adjustrment
[ [ Goods Moverment of Handling Units
> 1 Material Document
> [ Reservation
[> [ Perindic Processing
> [ Environment
b 3 Logistics Invoice Yerification
[ Fhysical Inventary

[«]
-]

!

Using the Menu Tree:
Logistics>Materials
Management>Inventory
Management>Goods

Movement>MIGO

or
Type MIGO in the command
field.

[ | ETR {13 (514)

AASIS Support Center, Patricia Orr
Revised 8-01-04
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Goods Receipt Purchase Order - Patricia N. Orr

| Show Overview | | @ | | Haold || Check |
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Remaove from Storage
Return Delivery
Subsequent Adjustment
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Transfer Posting
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S
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Goods Receipt Purchase Order - Patricia N. Orr
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| Enter the Purchase Order number
then green check or enter.

Btor.Loc

The Procurement Process-Requisition
through Invoice Verification

[} 810 Pl sapetr OMR o
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Goods Receipt Purchase Order 4500000213 - Patricia N. Orr
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Goods Receipt Purchase Order 4500000213 - Patricia N. Orr
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Goods Receipt Purchase Order 4500000213 - Patricia N. Orr

| Show Overview | | @ | | Haold || Check | |
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Verify that all the information is correct, select the “OK”
checkbox to mark for receipt.
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Goods Receipt Purchase Order 4500000324 - Patricia N. Orr
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Goods Receipt Purchase Order 4500000213 - Patricia N. Orr
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AASIS Support Center, Patricia Orr
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Goods Receipt Purchase Order - Patricia N. Orr
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SAP Easy Access
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b [ Favarites
7 {3 5AP menu
b [ Office
b [ Cross-Application Components
= {4 Logistics
=2 {3 Materials Management
B Purchasing
| Inventary Management
< {3 Goods Movement
ft) MIGO - Goods Movement (MIGO}
[ [ Goods Receipt
@ MIGO_Gl - Goods Issue (MIGOD)
1 MB1A- Goods Issue
@ MIGO_TR - Transfer Posting (MIGO)
2 MB1B - Transfer Posting
[ [ Subsequent Adjustrment
[ [ Goods Moverment of Handling Units
> 1 Material Document
> [ Reservation
[> [ Perindic Processing
> [ Environment
b 3 Logistics Invoice Yerification
[ Fhysical Inventary

[«]
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!

Using the Menu Tree:
Logistics>Materials
Management>Inventory
Management>Goods

Movement>MIGO

or
Type MIGO in the command
field.

[ | ETR {13 (514)
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Document Date
Posting Date Enter the Material document number.
Click the green check or hit enter.

Line_[aterial Shof

&gl  [HIR)3E  oeete [& contents |[33]]
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Retumn Delivery Material Document 5000000222 - Patricia N. Orr
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Retumn Delivery Material Document 5000000222 - Patricia N. Orr
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Line |mMaterial ShorText QK |Gty in LInE E... |Stor.Loc Cost Center Bu... Elatch[f
1 JAnimal Shampoo [v] B0 BOY 383210 010 |
[
rement (1) 3 Entries Found [
EEH l _ Riestrictions | im
& |8 = =
: EEORREIRERIE
Iﬁl Material k Quantity — Yhere k Movernent Type: 124
Reas.“|Reason f. mweme...|
I T GR rirn blocks H
emenl Tvpe IOk 0T [Poor auality Enter the Reason code, if
Plant Reference Pla o0 - 'g;f;:gfdfe known, or select from the
possible entries list.
3 Entries Found wi |
Reason for Movement
Text
[v]ltemn Ok Line 1|EH =
LDl _

1[«][»]

E[«][v]

[ | 510 2| sapetr OVR

AASIS Support Center, Patricia Orr
Revised 8-01-04

3-31

3-31



An AASIS Training Guide The Procurement Process-Requisition
through Invoice Verification

g, B Ccee CH: fHnLn AR QE
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| Show Overview | | @ | | Haold || Check | |
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—aad Select the “check” button to verify all entries have been ﬁ
made. If all data is correct, the system will return the
message that the document is ready to post.

Batch

Post (save) the document.
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Delete (5 Contents =
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Detail data
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S
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Retumn Delivery Material Document - Patricia N. Orr
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Posting Date
[z Delivery
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The system will display the Material Document number upon
posting the document.

T1 Detail data

(& Material document 5000000223 posted
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S
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Goods Receipt

Post a Cancellation of a Goods
Receipt
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@ MIGO_TR - Transfer Posting (MIGO)
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> 1 Material Document
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[> [ Perindic Processing
> [ Environment
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Using the Menu Tree:
Logistics>Materials
Management>Inventory
Management>Goods

Movement>MIGO

or
Type MIGO in the command
field.
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Document Date
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Make sure the Detail Data section is closed. Select the
“OK” checkbox to mark for cancellation. Select the
“Check” pushbutton to validate the document has all -

data required to post.
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If the document has all the data it needs, you
will receive a message that the document is

| O.K. You can now post.
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bottom of the screen.
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